“SReTRAC

Connect

o | , EMERGE
Powered by (k)

. — — w—

Reporting on Re-TRAC Connect
Registration & Data Entry Guide

ALEM

Alabama Department of Environmental Management

1400 Coliseum Boulevard
Montgomery, AL 36110
Tel: (334) 271-7988
recycling@adem.alabama.gov



Registering for Re-TRAC Connect

o To get started, if you do not have a Re-TRAC Connect account: Go to

https://connect.re-trac.com/registration/adem-alabama-reporting to create your account.

Re-TRAC

»»» CONNECT

ADEM

ADEM SOLID WASTE & RECYCLING REPORTING

Alabama Department of Environmental Management uses Re-TRAC Connect to collect data for ADEM

Solid Waste & Recycling Reporting. You must create a Re-TRAC Connect account to begin reporting.

CREATE FREE ACCOUNT

Email* * required

Password *

Your password must be at least 8 characters and cannot contain spaces

First Name * Last Name ™

Stay connected!

Sign me up to receive Re-TRAC Connect’s Monthly Update email.

el your subscription to the monthly newsletter at any time using the SafeUinsubseribe link, found at the battom of every

By clicking Get Started and using Re-TRAC Connect, | agree to the Terms of Use and Privacy Policy. (Updated June 29,
2015)

GET STARTED

adem.gov
Internet access

o Once you click the GET STARTED button you will be redirected to the following screen and an email will be
sent to you to verify your account.

Verification email sent »»

You’re almost finished. We just sent an email to cnandress@gmail.com to verify your email

address. Simply click the VERIFY button to finish creating your account. Remember to

check your spam folder - sometimes automated messages get caught up there.

© 2010 - 2018 Emerge Knowledge Design Inc. All Rights Reserved

Trademarks and servicemarks are the property| owners.
property adem.gov
Internet access



https://connect.re-trac.com/registration/adem-alabama-reporting

Check your email (you may need to check your junk or spam folder for this email) and click the VERIFY

bottom.

Activate your Re-TRAC Connect account Inbox %

Re-TRAC Connect <support@re-trac.com>
tome [+

Re-TRAC

»»» CONNECT

Hello Christina,

Activate your Re-TRAC Connect account by verfying your email address below

If you are not logged into Re-TRAC Connect after clicking the link above, please copy and paste the following link into the address bar of your internet browser: https'/connect re-trac

Have questions? Reply to this email

»

This message was sent through Re-TRAC Connect
https-/iconnect re-trac com

10:26 AM (0 minutes ago) <~ 4 Reply  ~

PR3LLFxMOWSiz0
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When you click the VERIFY button, you will be taken back to Re-TRAC and asked to log in with the email and
password you used to create the account. It will then have you fill in the information about your facility.

When completed, press the JOIN button.

»» Home  Find Programs O,

ADEM SOLID WASTE & RECYCLING REPORTING

JOIN PROGRAM

Christina Hall ~

A CONTACT PROGRAM MANAGER

Confirm your location details

Country*

City”

Address *

Mexico

Member Details * required
Member Type *
Member Name *
Contact Information ——
MHame* Title
Email Phone Number *
Fax Website
Location Details
Search Google Maps for your Address
Kirgdam P
Mop | Sah reland Poland | "7
Germany
Ukea
ynos, Romania
1y haly
NE Spain
United States P
o Portugal
Japan
™ Ty
Marocco
Algeria - +

MBUritania | .0 iara 2018 Goc

State/Province*

Zip/Postal C

ode*




o  When choosing Member Type, make sure you choose an appropriate type for your facility. If you are

registering to report for a school system, please choose K-12 School System.

»» Home Find Programs Q Christina Hall ~

ADEM SOLID WASTE & RECYCLING REPORTING

A CONTACT PROGRAM MANAGER

JOIN PROGRAM

Member Details “required

Member Type*

A Scrap Tire Pragram Member
Business

City

College or University

County

Federal Government Agency

e Enter your address in the “Search Google Maps” bar, click somewhere else on the screen and then back into

the bar, and a drop down menu will pop up. If you see your address on this list, choose it and it will
prepopulate the address fields for you.

Location Details

Search Google Maps for your Address (i
1400 Coliseum Boulevard
1400
1400 Coliseum Boulevard
1400 Coliseum Boulevard
1400 Coliseum Parkway
1400 Coliseum Drive

mutaugavie qay

(=1) Boylston .

@ ] +

Shorter
(o -
s 80)
(108) =

Mantanman: Map data ©2018 Google TermsofUse Report a map error

If you require assistance, please let us know.

Confirm your location details

Country* State/Province *

United States AL

City ™ Zip[Postal Code ™
Montgomery 36110
adem.gov
Add Internet access




After you select JOIN, you will be given a brief tutorial about the new membership. Just click NEXT until the
tutorial is over.

(¥) ADD MEMBER

ADD MEMBER

Click here to add another member
to this program.

adem.gov
Internet access

After the tutorial, you will see this screen. Your account is awaiting approval from ADEM Recycling Program
Managers. They will receive your join request and approve your request.

Find Programs

Home

Tour Christina Hall

ADEM SOLID WASTE & RECYCLING REPORTING

CONTACT PROGRAM MANAGER

MEMBERS

0 SUCCESS Your request to join ADEM Solid Waste & Recycling Reporting has been submitted to Alabama Department of Environmental Management.

Search:

EXPORT ~

(i) PENDING APPROVAL

(=

Re-TRAC

»»» CONNECT

2010 - 2018 Emerge Knowledge Design Inc. All Rights Reserved.
Trademarks and servicemarks are the property of their respective owners.

adem.gov
Internet access.




e When the ADEM program managers approve your request, you will receive an email alerting you that you are
ready to report.

Your Re-TRAC Connect account has been activated! nbox X - |
Re-TRAC Connect <support@re-trac com> 10:27 AM (42 minutes ago) “Reply ~
tome [+
Re-TRAC
»»» CONNECT

Welcome to Re-TRAC Connect!

Your account has been successfully activated.

Your Re-TRAC Connect log in email address is cnandress@gmail.com

Click the button below to access Re-TRAC Connect.

If you are not logged into Re-TRAC Connect after clicking the link above, please copy and paste the following link into the address bar of your internet browser: hitps://connect rerac.com/

Have questions? Reply to this email

»

This message was sent through Re-TRAC Connect
https-//connect re-trac com

e Once your account has been created and you have been approved by an ADEM program manager, you can use
this link to log in to your account https://connect.re-trac.com/login



https://connect.re-trac.com/login

e If you do have a Re-TRAC Connect Account and are ready to report: Go to https://connect.re-trac.com/login
to login.

Re-TRAC

»»» CONNECT

LOGIN
Email
Password
New to Re-TRAC Connect?
Remember Me CREATE FREE ACCOUNT

By clicking Log In and using Re-TRAC Connect, | agree to the
Terms of Use and Privacy Policy. (Updated June 29, 2015

LOG IN

Forgot password? Support

Trusted by over 33,000 organizations

D 2010 - 2018 Emerge Knowledge Design Inc. All Rights Reserved

Trademarks and servicemarks are the property af thai (e owners.
adem.gov
Internet access

e Once you log in to your account, you will need to search for the ADEM Reporting Program by clicking the FIND
PROGRAMS button on the left side of the black bar at the top of the screen. You will see the ADEM program
under the All Programs tab. Click on ADEM.

Home = Find Programs Christina Hall

Find Programs

Participate in popular waste & recycling programs across North America.

Suggested for you | All programs

ADEM SOLID WASTE & RECYCLING REPORTING ALBERTA ENVIRONMENT AND PARKS ARLINGTON COUNTY TRASH AND RECYCLING
Alabama Department of Environmental Management | Alberta Environment and Parks | State/Provincial (ACT&R) PROGRAM
State/Provincial Arlington County, Virginia Government | Local
[T
‘A/tb@rbﬂu ARLINGTON

DEPARTMENT OF

ENVIRONMENTAL
SERVICES

AUSTIN CONSTRUCTION & DEMOLITION BEYOND THE BIN RECYCLING DIRECTORY BOULDER (COLORADO) ANNUAL REPORT
RECYCLING ORDINANCE MassDEP | State/Provincial Boulder County | Local

Austin Resource Recoveruy, City of Austin | Local
Intemet g

hitns/iconnect re-trac com/narticinant/accounts/295


https://connect.re-trac.com/login

e Click the JOIN button to join the ADEM reporting.

Home | Find Programs

MEMBERS SEARCH SURVEYS

ADEM SOLID WASTE & RECYCLING REPORTING CONTACT PROGRAM MANAGER

ABOUT

The Alabama Department of Environmental Management requires reporting of waste reduction and recycling information from a variety of
public and private entities in order to track and support waste diversion efforts in Alabama. Scrap tire receivers, transporters, processors, and
disposal facilities are also required to submit quarterly reports via Re-TRAC Connect. & Host

Contact Program Manager

Alabama Department of Environmental Management

IMPORTANT NOTICE FOR THE SCRAP TIRE PROGRAM .
@ Website

http://www.adem.alabama.gov,

If you are new to Re-TRAC Connect and you are registering for the Scrap Tire Program, you must select Scrap Tire Program Member as your

Organization Type. } Program Manager
Christina Hall
If you have an existing account within Re-TRAC Connect and you are registering for the Scrap Tire Program, Log In and Join by adding another christina.hall@adem.alabama.gov

organization. Select Scrap Tire Program Member as your Organization Type. 334-279-3046

Join Program -
Click JOIN to become a member of this program.

e Click the CREATE NEW button and follow the instructions in the section for new members, starting at the
point where you choose your Member Type.

Join ADEM Solid Waste & Recycling Reporting

You need to create an organization to join this program. Some programs require the

program manager’s approval before your organization can become a member of the
program.



Completing Semi-Annual Reports

e Go to https://connect.re-trac.com/login to log into your Re-TRAC Connect account.

Re-TRAC

»»» CONNECT

LOGIN
Email
Password
New to Re-TRAC Connect?
Remember Me CREATE FREE ACCOUNT

By clicking Log In and using Re-TRAC Connect, | agree to the
Terms of Use and Privacy Policy. (Updated June 29, 2015)

[Kelch |}

Forgot password? Support

Trusted by over 33,000 organizations

Trademarks and servicemarks are the property af thei (e ourners
adem.gov
Internet access.

e After logging in, you will be taken to your Home screen. You will see the ADEM reporting program under
“Programs I’'ve Joined”. Click this to see your Members page and reports.

?? Home  Find Programs Tour Christina Hall

>>> Hello, Christina !

Welcome to your home page. Here you'll find the programs you’ve joined as well as the ones you manage.

PROGRAMS I'VE JOINED

ADEM SOLID WASTE & RECYCLING REPORTING
Alabama Department of Environmental
Management

ADEM

adem.gov

RPa-TRAC Internet acce



https://connect.re-trac.com/login

This is your Members page. You will find your reporting forms here. Click on your name to see your
Workspace and reports. If you manage and report for multiple facilities, you will see them all listed here. If
you would like to add a facility, you can do it here by clicking the +ADD MEMBER button. When you come to
the Members page for the first time, you will see a short tutorial about the Workspace and what all of the

buttons do. Keep clicking Next and the then Try It to exit the tutorial and move on to your quarterly reports.

»» Home  Find Programs Tour o Christina Hall =

MEMBERS SEARCH SURVEYS

@ ADEM SOLID WASTE & RECYCLING REPORTING A CONTACT PROGRAM MANAGER

MEMBERS

Search

A TEST TIRE FACILITY

1400 Coliseum Boulevard, Montgomery, AL 36110, USA
A Scrap Tire Program Member

OLD TOWN RECYCLING CENTER

1400 Coliseum Boulevard, Montgomery, AL 36110, USA
City

Re-TRAC ek o s ety ot

»¥» CONNECT

Your Workspace is where you will find your quarterly reports. From the previous tutorial, you will remember
that the yellow NEW buttons mean that you have not done that report, the red DRAFT button means you
have saved a partial report to return to and finish at a later date, the green COMPLETED button means the
report has been marked as completed by you and is awaiting review and final verification from your ADEM
scrap tire program manager, and the blue VERIFIED button means that the report has been verified as correct
and complete by ADEM. Click on these buttons to open each quarterly report.

»» Home  Find Programs Tour f  Christina Hall ~

== PROGRAM MENU WORKSPACE

Program: ADEM Solid Waste & Recycling Reporting A CONTACT PROGRAM MANAGER
@ OLD TOWN RECYCLING CENTER
WORKSPACE
Surveys

START HERE - REGISTRATION INFORMATION

One Time Only

SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED VIEW ALL

January - June, 2017

July - December, 2017

ANNUAL PROGRAM INFORMATION REPORT VIEW ALL

Annual, 2017




e **Complete the START HERE — REGISTRATION INFORMATION report, by clicking the yellow NEW button,
before you do anything else. This will open more reports to you if they apply to your facility type. You will be
asked to enter your registration number from your green registration certificate. (ex: RF12345) Notice how
the picture below has two additional reports visible that are not present on the previous picture.

»» Home Find Programs Q. Tourf  ChristinaHall ~

= PROGRAM MENU WORKSPACE

Program: ADEM Solid Waste & Recycling Reporting A CONTACT PROGRAM MANAGER
@ OLD TOWN RECYCLING CENTER
WORKSPACE
Surveys

START HERE - REGISTRATION INFORMATION

One Time Only

SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED VIEW ALL
January - June, 2017
July - December, 2017

SEMI-ANNUAL RECYCLABLE MATERIALS TRANSPORTED & DISPOSED (TO BE COMPLETED BY REGISTERED ORGANIZATIONS ONLY) VIEW ALL
January - June, 2017
July- December, 2017

ANNUAL PROGRAM INFORMATION REPORT VIEW ALL

Annual, 2017

e Complete both the SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED and the SEMI-ANNUAL
RECYCLABLE MATERIALS TRANSPORTED & DISPOSED reports for each six month reporting period.
e The RECEIVED OR GENERATED report is where you enter the amount and type of materials you
received/purchased during that time and the TRANSPORTED & DISPOSED report is where you enter the
amount and type of material you sold/disposed of/transported out of the facility during that same period.
e If you are a local governmental agency, you will see the ANNUAL PROGRAM INFORMATION REPORT. This is
asking general information about your program, employees, and funding to report municipal recycling
program information to the EPA. Please submit this report when you complete your February 15" semi-
annual reports.
e SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED
- Enter materials received from the public, businesses, or anyone who is not a registered recycling facility in
the first column, Amount from Non-registered Facilities.

- Enter materials received from other registered recycling facilities in the column Amount from Registered
Facilities.

- These two distinctions are for us to keep from double counting tonnages. You are not going to be in
trouble for putting numbers in the non-registered column, those people do not need to be registered.

- If you collect your materials single stream, enter that total in the Commingled row.

- Please do not list materials in the Other categories if they are included in the list above.

e SEMI-ANNUAL RECYCLABLE MATERIALS TRANSPORTED & DISPOSED

- Enter materials transported out of your facility during the previous reporting period. Those materials
could have been sold, transferred, or disposed of in a landfill. You can enter materials disposed towards
the bottom of the report.

- Please enter materials sent to Further Processors in the first column and materials sent to end markets |
the fourth column. There is a description of each type at the top of the page.

- Enter the average price received for a material over that reporting period. It does not have to be exact.

- If the disposed materials are contamination and not clean recyclables, list them as waste.

- Please do not list materials in the Other categories if they are included in the list above.



»» Home  Find Program: Chaistina Hall

Program: ADEM Solid Wa: CONTACT PROGRAM MANAGER

OLD TOWN RECYCLING CENTER

SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED

January - June | 2017

Materials Received or Generated

Please enter the quantity of each matertal generated or recehved from generator(s) this period (in tons), Amounts received from other reg registered facilties.

Quantity Received

AMOUNT (FROM NOW REGISTERED AMOUNT (FROM HEGISTERED

MATERIAL HE s TONS FROM NON REGISTERD. 2 unITS TONS FROM REGISTERED TONS (ALL FACIITIES)
FACLITIES) FACRITIES)

Aminum Tors v Tom .
T Tors v Tora v
Other Ferrous Metots Tors v Torm v
P Tors v Torm v
Cleor Glase Tora v Torn v
Tom v Tors v
Tors v Tors .
Mastic £1PETE Tony v Tora v
Mastc £ 2 0P Torm v Tors v
Pastc 7 3PVC Tors v Tons v
Plastic # 4 LOPE Tons v Tos: v
Plastic £ 5P Tons v Tors v
Tons v Tors v
Prosic 27 0mee Tons v Tors v
Mexea Plosaics Tons v Tors v
Comgoted Coraboord Tons v Tons v
M Poper Tons v Tons v
Tons v Tons v
Nevespopec Tons v Tors v
e, Gloasy Poper Tons v Tos v
Books Tons v Tors v

Usea Mo ons v v
Kitchen O, Grease Tons v Tons v
Ties Tons v Tors v
tuectrenics Tons v Tors v

Tors v v
Organks Yord Waste & Trrmings Tors v Toos v
otern) Torm v Toos v
omw Tom v Tors v
o) Tom v Toos v

Please describe the Other(1) comom

Plaase describe the Other(2) commo

Please describe the Other(3) commo

Facilities maintaining this information i cubik yards shall convert to tons and Indicate the conversion methadology used to convert to tons

50 Indicate matertals Includ

W salecting commingled,

4t “Save O

SAVE DRAFT MARK COMPLETE

Re-TRAC

»»» CONNECT



ADEM Solid Waste & Recycling Reporting CONTACT PROGRAM MANAGER

‘OLD TOWN RECYCLING CENTER

- WORKSPACE

SEMI-ANNUAL RECYCLABLE MATERIALS TRANSPORTED & DISPOSED (TO BE COMPLETED
BY REGISTERED ORGANIZATIONS ONLY)

January - June | 2017

Materials Transported

Please enter of types (in tons). PL. $ per ton receivd. e ond products fnd markets b
Mateskls Teamsported to b Brocessors & End Morkets

. Tons ruemee $Pes 1o rusHER, oML SRECNED : o ek ToN N0 owsmenomo | ToraL Tons ATRAGLS PER TONTOR

e rocessons) rocessons) Fommemocessonsy | 1 HHO MARKETS) s sy L RReEED TRANSPORTED TRANSPORTED MATERIAL

St T

Ot v Mot

e o Frros Mt

Ao Biass

.

None, 00 Gl

Pt #1PETE

Pt £2 0Pt

Pastc s

Pt £ Otr

Comgated Cantoars

o poper

Newnpapes

Bous

Oogonics - Fosd Vs
Orgonis - Vord Wase £ Temmings
Commingies

omery

omers

omen)

Please tescribe the Other() commanity:

Please describethe Other() commoniy:

Please describe the Other() commoniy

Materials Disposed

teristyoe, M "+ button which il g

ol il eneved and destned o 30053l (1 tons. T

Please et the amenrt

arERAL TYPE =
1| semar v B e
00
pleasendicate
Total MateralsDestinad for Disposal i Tons)
Oisposatauter B
o0

ot “save D F prpT—



e Once your report has been completed and certified. Select SAVE DRAFT if you are not finished with your

report, and select MARK COMPLETE if you have completed the report and are ready to send it to ADEM for
verification.

Confirmation

Nice work!

As a reminder, responses marked complete cannot be edited. Are you sure you want to
continue?




Other Features and Tools

e Once your report has been verified by ADEM it will be available to be saved or printed. Click the VERIFIED
button to open any of your reports. There is an EXPORT button on the right side of the top of the report. If
you click this button it will give you a drop down menu allowing you to generate a PDF of your report or open
it in print view.

»» Home  Find Programs r Christina Hall

PROGRAM MENU WORKSPACE

Program: ADEM Solid Waste & Recycling Reporting CCONTACT PROGRAM MANAGER

OLD TOWN RECYCLING CENTER

SWITCH MEMBER

WORKSPACE

Surveys

START HERE - REGISTRATION INFORMATION

A verIFED One Time Only

SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED VIEW ALL

January - June, 2017
July - December, 2017
SEMI-ANNUAL RECYCLABLE MATERIALS TRANSPORTED & DISPOSED (TO BE COMPLETED BY REGISTERED ORGANIZATIONS ONLY) VIEW ALL
January - June, 2017
July - December, 2017

ANNUAL PROGRAM INFORMATION REPORT VIEW ALL

Annual, 2017

»» Home  Find Programs Christina Hall

Program: ADEM Solid Waste & Recycling Reporting CONTACT PROGRAM MANAGER

OLD TOWN RECYCLING CENTER

& WORKSPACE

SEMI-ANNUAL RECYCLABLE MATERIALS RECEIVED OR GENERATED BXPORT ~

January - June | 2017 PDF-PORTRAIT

PDF-LANDSCAPE

PRINT-FRIENDLY VIEW

The status is verified therefore allfields are currently locked. If you need to edit any part of the response, please contact the ADEM Solid Waste & Recycling Reporting Program Manager(s)

Materials Received or Generated

Please enter the quantity of each material generated or received from generator(s) this period (in tons). Amounts received from other registered facilities should be reported separately from material received from non-registered facilities.

Quantity Received

AMOUNT (FROM NON-REGISTERED AMOUNT (FROM REGISTERED

MATERIAL ) UNITS TONS FROM NON-REGISTERD Feie) UNITS TONS FROM REGISTERED TONS (ALL FACILITIES)
Awminum 500 | | Tons v 5.00 Tons v 5.00
Steel, Tin Tons v Tons v
Other Ferrous Metals Tons v Tons v
Gther Non-Ferrous Metals Tors v Tons v
Clear Glass Tons v Tons v
Amber Glass Tons v Tons v
Green Glass Tons v Tons v

Mixed, Other Glass ons v ons v




e From your Member Page, you can edit your information by clicking the green page and pen icon to the right of
your name. This can allow you to change your contact info, member type, and even your address.

»? Home Find Programs Tour Christina Hall

MEMBERS SEARCH SURVEYS

ADEM SOLID WASTE & RECYCLING REPORTING CONTACT PROGRAM MANAGER

MEMBERS

+) ADD MEMBER EXPORT ~

Search:

A TEST TIRE FACILITY

1400 Coliseum Boulevard, Montgomery, AL 36110, USA [:/
A Scrap Tire Program Member
/
Begl-ﬁeg Trademarks and servicemarks are the property of their respactive owners.

o

e If you click on your name in the right side of the black bar at the top of the screen, you can edit your user log
in credentials, check your messages, contact technical support, and log out. Next to your name is a tour
button that will give you a short overview of the main Re-TRAC functions.

?? Home  Find Programs Tour Christina Hall

Edit User
Messages

Support

>>> Hello, Christina !

Welcome to your home page. Here you'll find the programs you’ve joined as well as the ones you manage.

PROGRAMS I'VE JOINED

ADEM SOLID WASTE & RECYCLING REPORTING
Alabama Department of Environmental
Management

ADEM

_ - adem.gov.




e The SEARCH SURVEYS button in the top right green bar allows you to search through all of your surveys that
have been verified in the past. Simply select your parameters in the fields on the left side of the screen and
click FILTER.

»» Home  Find Programs O Christina Hall ~

MEMBERS SEARCH SURVEYS

ADEM SOLID WASTE & RECYCLING REPORTING 1 CONTACT PROGRAM MANAGER

SEARCH SURVEYS

Surveys Scrap Tire Quarterly Report
Scrap Tire Quarterly Report

JANUARY THROUGH MARCH | 2017
Cycle
A TEST TIRE FACILITY

January through March A
VERIFIED 1400 Coliseum Boulevard, Montgomery, AL 36110, USA

AScrap Tire Program Member

Year
2017
FILTER
Re-TRAC Trademarks and servicemarks are the property of their respective owners.
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